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Procedure

1. Start the transaction using the menu path or transaction code.

InfoView
r | 2 | Mew - Add - | Organize - | Actions - Search title - | | £ af 1
B all Title * Last Run Type Owner Instances
Iy Favorites = Business Objects Hyperlink administratar
iy & link o the Business Objects websit
Public Folders ¥ Formathed Report for Crill Apr 23, 2008 11:23 AM  Wveb Intelligence Report Administrator 1
[ administration Toals This sample document dermonstrates
Audito p
Lo formatted report that is ready for dri
¥ Interactive Analysis ‘witeb Intelligence Report Administrator 0

Report Samples This sample docurment shows sorme t

¥ Track Data Changes ‘iteb Intelligence Report Administrator 0
This sample document dermonstrates

formatted report that is tracking dats
¥ Working with Farmulas ‘Web Intelligence Report Administrator i}

Search Program

This document shows how 10 wark w
¥ Working with Hyperlinks Web Intelligence Report Administrator i}
This sample document demonstrates

“ I | ]

Total: 6 objects

2. Press[Enter] to continue.
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Scheduling an object allows you to run it automatically at specified times. When you
schedule a document, you can specify several settings, such as the destination and
delivery format. This ensures you are receiving and distributing documents that
contain the most up-to-date information available.

When a scheduled object runs successfully, InfoView creates an instance. An instance
is a version of the object that contains data from the time that the object was run.

In this scenario you will schedule a document to run now so that you can view the
latest instance, then you will schedule it as in Adobe Acrobat format to be delivered to
your Inbox. You will also learn about some of the other scheduling features available.

Press [Enter] to continue.

InfoView

£} InfoView - Microsoft Internet Explorer

File  Edit “iew Favorites Tools  Help ‘ ,'?
G Back - . - l_'] &'] : | - Bearch - Favortes £ = - - a:c

Address I@j http:/Abaetraining: 8080/ 1nfaViewspp lising/main. do?appkind=Infaliewkservice=% 2FInfoViewdppi2F cammon® 2F appService. dokloc= j a Go | Links *

BUSINESSOBJECTS INFOVIEW

&% Home | Document List | Open » | Send To - | Dashboards « Log Out | Preferences | sbout | Help
F X
’_ | & New - Add - | Organize - | Actions - Search title « | | £ [ Jof1
Bl Title * Last Run Type Dwner Instances
My Favorites *= Business Objects Hyper link Administrator
L by A link o the Business Objects websit
Bl [0 Public Folders ¥ Formatted Repart for Orill Apr 23, 2008 11:23 AM | Web Intelligence Report Administrator 1
Administration Tools This sample document dermonstrates
& 0 auditor

formatted report that is ready for dri
¥ Interactive Analysis Weh Inteligence Report Administrator 1}

]
Repart Samples This sample document shows some t
Search Frograrm ¥ Track Data Changes Web Intelligence Repart Administrator o

This sample document demonstrates

formatted report that is tracking dats

¥ working with Formulas web Intelligence Repart Administrator u]
This docurment shows how 0 wark w

# Working with Hyperlinks Weh Inteligence Report Administrator 1}
This sample document dermonstrates

4 [»] 4l | ¥
Total: 6 objects
Discussions %]
|&] Daone ’_I_I_I_I_ % J Local intramet
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3. Press[Enter] to continue.
You can also tell the amount of times a document has been previously scheduled by
the number listed on the right-hand side. In the example below, the document has
been run once at 4/23/2008 11:23 AM.
Press [Enter] to continue.
InfoView
43 InfoView - Microsoft Intemet Explorer
File Edit View Favoites Toolz  Help | ;’,'
@ Back = () -+ [x] 2] A | - Search -7 Favorites 4% - - el

BUSINESSOBIJECTS INFOVIEW

Addiess I@j hitp:/ /baoetraining: 8080/ nfaviswdpp isting/main. do ?appkind=Infaviewiservice=%2F InfoViewdpp i 2F common®2F appService. doblac=

jaﬁo

Links *

&% Home | DocumentList | Open » | Send To + | Dashboards = Log Out | Preferences | About | Help
F X
|— = & Mew - 4dd - | Organize - | Actions - Search title - | | £ af 1
B all Title * Last Run 7 Type Owner Instances
: Iy Favorites *= Business Cbjects Hyperlink Administrator
: E Inbok A link to the Business Objects websib
= Public Folders ¥ Formatted Report for Drill Apr 23, 2008 11:23 AM WWeb Intelligence Report Administrator 1
Adrinistration Tools This sample document demonstrates
Auditor formatted repaort that is ready for dri
¥ Interactive Analysis Web Intelligence Repart Administrator u]
Report Samples This sample document shows some b
Search Frogram ¥ Track Data Changes Web Intelligence Repart Administrator u]
This sample document demonstrates
formatted report that is tracking dats
¥ Working with Formulas Weh Intelligence Report Administrator o]
This document shows how 1o work w
¥ Working with Hyperlinks Weh Intelligence Report Administrator o]
This sarnple docurment demonstrates
1 I BT | &
Total: 6 objects
Discussions + |
[€]Dane [T S Losl ntianet

4. Press[ Enter] to continue.
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You cannot view a report instance unless it has been previously scheduled. You can
tell if a document has not been scheduled if the number of instances is 0.

Press [Enter] to continue.

InfoView
E | 2 | Mew - 4dd » | Organize - | Actionz| - Search title ~ | |2 | W 4 Joft » M
= sl Title * Last Run 7 Type Dwner Instances

: My Favorites ‘A Business Objects Hyperlink Administrator

£ o & link o the Business Objects websit
B[ Public Folders 2 fior Drill

27 administration Tools en
= auditor

[ Feature Samples

! Interactive Analysis web Intelligence Report Adrministrator a

[
Repart Samples This sample document shows some

!  Track Data Changes web Intelligence Report Adrministrator a
This sample document demonstrates

formatted report that is tracking dats
| iorking with Formulas \eb Intelligence Report Adrministrator a

[ Search Program

This document shows how 10 wark w
| wiorking with Hyperlinks Web Intelligence Report Adrministrator a
This sample document demonstrates

4 ] 4] |
Total: 6 objects

5. Click the Actions drop-down menu.

You will now practice scheduling a document. With the document selected, you select
the schedule option from the Action drop-down menu.

6. Click Schedule.
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InfoView

4} InfoView - Microsoft Internet Explorer

File Edit View Favoites Tools Help |

@ Back = )+ [x] 2] . | - Search 7 Favorites 4% - il - el

Addiess I@j http:/ /baetraining: 8080/ nfaViswdpp isting/main. do ?appkind=Infaviewiservice=%2F Info\iewdpp i 2F common®2F appService. doblac= j a Go | Links
BUSINESSOBIECTS INFOVIEW Welcome: User
&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Formatted Report for Drill F X
Schedule Instance Title
Instance Title Formatted Report for Dril
Recurrence
Formats and Destinations
Caching
Events

Scheduling Server Group

Schedule | Cancel
Discussions - |
|@j javasciptYAHOO . widget. TreeView.gett ode|'dig av Tree',3). toggle() l_ l_ l_ l_ l_ & J Local intranet

7. Click Schedule.

In the Instance titletext box you can create a unique name for the instance by
changing the name of the report in the Instance title field.

There are several scheduling options available to ensure you have the latest
information available to you when you need it. When you schedule an object, your
System Administrator may have already specified some of the scheduling options. You
can choose to schedule the object with those predefined settings, or choose your own
settings.

From this window you can schedule a document to run now simply by clicking the
Schedule button below.
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Note: Before you schedule objects, be sure to check your time zone setting on the
Preferences page in InfoView.

InfoView

43 InfoView - Microsoft Intemet Explorer

File Edit View Favoites Tools Help | ,','
Q Back = ) ~ |ﬂ E‘] : | -~ Search " Favorites 4 = e - - a:b

Address I@j hittp:/ hoetraining: 8080/ nfoYizwdpp listing/main. do?appkind=Infoviswiservice="22F nfoliewdppi2F commoniz2F appService. dobloc= j a Go | Links *

BUSINESSOBIJECTS INFOVIEW

&% Home | Document List | Open » | Send To »  Dashboards - Log Out | Preferences | About | Help

History - Formatted Report for Drill F X

-

& Show all 0 Show Completed [T Show only instances owned by me =

[T Filter Instances By Time

Actions - Organize -

= of 1
Instance Time ™ Title Run By Parameters Format Status
P Apr 23, 2008 1:27 PM Formatted Report for Drill User Weh Intelligence Running
B Apr 23, 2008 11:23 AM Formatted Report for Drill User Web Intelligence Failed

v
1| I B

Discussions + |

[&] Done [ [ s Local intranet

8. Click Refresh™ .

You are taken to the History page. You know the instance is processing because it is
listed as Running in the Status column.
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InfoView

& Show all € Show Completed T Shaow only instances owned by me —
[T Filter Instances By Time

Actions - Crganize -

ul of 1
Instance Time ~ Title Run By Parameters Format Status
¥ Apr 23, 2008 1:27 P Formatted Report for Drill User e Intelligence Success
¥ Apr 23, 2008 11:23 AN Formatted Report for Drill User Weh Intelligence Failed

9. Click the icon beside the failed instance "@.

The report has been scheduled successfully.

From the history page you can get more information about the scheduled instances

for the document. In this case, there is a previous instance of the document that was
scheduled but failed.

10. Click the detail icon for more information about the instance Ei .
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InfoView

Title: Forrnatted Report for Drill

Document Type: web Intelligence Report

Status Failed

External Destination: Mone

Owner: User

Creation Time: 42342008 11:22 AM

Stark Time: 4/23/2008 11:22 AM

End Time: 4/23/2008 11:23 &M

Server Used: BOETRAIMNING. AdaptivelobServer

Parent Object Path: Feature Sarmples/

Remote Instance in Federated Cluster: Mo

Formats: web Intelligence

Parameters:

Yiour security profile does not include permission to refresh the docurment. (Error:

Error Message: ERR_WIS_SD253)

Ea

11. Click Back.
This information is useful when troubleshooting failed instances because it provides
information on why the schedule failed.

In this example you can see that the failed instance is related to security rights; at
the time of scheduling the users did not have permission to refresh the document.
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InfoView

BUSINESSOBIECTS INFOVIEW

& Home | Docurment List| Open + | Send To - | Dashboards +

me: User

Log Out | Preferences | About | Help

History - Formatted Report for Drill
& Show Al © Show Completed T Show only instances owned by me

[T Filter Instances By Time

actions » Organize -

Instance Time ~ Title Run By Parameters
1 Apr 23, 2008 1:27 PM Formatted Repart for Drill User
B Apr 23, 2008 11:23 AW Formatted Report for Drill User

4

Format
Web Intelligence
Web Intelligence

F X

-

= of 1
Status
Success
Failed

Discussions

12. Click Document List to return to the document you just scheduled.
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InfoView

f B & | New » Add ~ | Organize - | Actions

= all

+,

E Inbox
I Public Folders »
; Administration Tools
Auditor

¥

Report Samples
Search Prograrm B
b d
b d
“ Il 4l

o My Favorites =

Title “

Business Objects

A link to the Business Objects websit
Formatted Report for Drill

This sample document demonstrates

formatted report that is ready for dri
Interactive Analysis
This sample document shows some t
Track Data Changes

This sample document demonstrates

formatted report that is tracking dats
working with Formulas
This docurment shows howe 1o work w
Warking with Hyperlinks
This sample document demonstrates

| £

Apr 23, 2008 1:27 PM

Type Owner
Hyperlink Administrator

Web Intelligence Report Administrator

‘\Web Intelligence Repart Administrator

Web Intelligence Report Adrministrator

wieb Intelligence Report Administratar

web Intelligence Report Administratar

[ Jof1

Instances

| H

13. Select the Formatted Report for Drill document row.

You will now practice scheduling using some basic scheduling options.

Total: 6 objects
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InfoView

E% 2 | New - add - | Organize - | Actions|- Search title - | |2 M 4 Jofl » M

2 al Title * Last Run 7 Type Owner Instances

[550 py Favorites ‘& Business Objects Hyperlink Administrator

EL o A link to the Business Objects websit

E- 120 Public Folders Formatted Report for Drill A ) M |Web Intelligence Report| Administrator
[ pdrmiinistration Tools Th mple document demonstrates

- suditor -

I Feature Samples

formatted report that is for dri

i #  Interactive Analysis ‘\Web Intelligence Repart Administrator 0
Repart Samples This sample document shows some t
#  Track Data Changes ‘\Web Intelligence Repart Administrator 0

This sample document demonstrates

formatted report that is tracking dats
! wWorking with Farmulas wieb Intelligence Report Administratar i}

I Search Program

This docurment shows howe 1o work w
! Working with Hyperlinks web Intelligence Report Administratar i}
This sample document demonstrates

‘. 1> 4] | ]
Total: 6 objects

14. Click the Actions drop-down menu.

15. Click Schedule.
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InfoView

5 nivien Wioosoltinemot plorer R
@ Back = )+ [x] 2] o | - Search - Favorites 421 | - il - el

Address I@ hittp:/ Phoetraining: 8080/ nfotizwdpp listing/main. do?appkind=Infoviewhserice="%22F nfolfiewdppi2F common?2F appService. dobloo= j 4 Go | Links *

BUSINESSOBIJECTS INFOVIEW

&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Formatted Report for Drill F X
Schedule Instance Title

Instance Title Formatted Report for Drill

Recurrence

Formats and Destinations

Caching

Events

Scheduling Server Group

Schedule | Cancel

Discussions + |

|@ javasciptYAHOO . widget. TreeView.gett ode|'dig av Tree',3). toggle() l_ l_ l_ l_ l_ & J Local intranet

16. Click the Recurrence option.

InfoView

Run objact: INDW j

Obiject will run now.

17. Click the drop-down button for the Run object selection El

Copyright 2008 Business Objects SA. All rights reserved. 12 of 29
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18. Click the Weekly list item.

You can schedule your document to run at any time, as well as specify a pattern of

recurring run times. For example, you may choose to schedule a document to every

morning so you have current data available to you in your Inbox when you get to
work.

InfoView

Run object: |Week|y ﬂ

Ohiject will run every week on the following days.
[ Maonday I Friday

M Tuesday [T Saturday
Mwednesday 7 Sunday
I Thursday

Start Date/Time: |11 = |33 =] |Pm =] [11/12/2007 i
End Date/Time: |11 =] |33 =] [P =] [11/12/2017 i

19. Click the Monday check box.

When you select an option from the list, you are prompted to specify a time and date
range.

In this example you want to schedule the document to run every Monday.

Copyright 2008 Business Objects SA. All rights reserved. 13 of 29
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InfoView
| BInfovion - Miorosoft Inemet Explorer |
File Edit View Favoites Tools Help | ;','
@ Back = )+ [x] 2] o | - Search - Favorites 421 | - il - el
Addiess I@ http:/ /baetraining: 8080/ nfaViswdpp isting/main. do ?appkind=Infaviewiservice=%2F Info\iewdpp i 2F common®2F appService. doblac=
BUSINESSOBIECTS INFOVIEW
&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Formatted Report for Drill F X
Schedule Recurrence
Instance Title
Reclrtenca Run object: I\Neekly j
Formats and Destinations
Caching Object will run every week on the following days.
Events ¥ Mandary [ Friday
Scheduling Server Group ™ Tuesday ™ saturday
Miwednesday [ Sunday
™ Thursday
Start Date/Time: [11 7] [33 =] [Pm =] [11/12/2007 ]
End Date/Time: [11 7] [33 =] [Pm =] [12/12/2017 iz
Schedule | Cancel
Discussions + |
[€]Dane T T W Losalinranet

20. Click Schedule.
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InfoView

4} InfoView - Microsoft Internet Explorer |
File Edit View Favoites Tools Help | ,";'
@ Back = )+ [x] 2] . | - Search 7 Favorites 4% - il - el

Address I@j hittp:/ Phoetraining: 8080/ nfotizwdpp listing/main. do?appkind=Infoviewhserice="%22F nfolfiewdppi2F common?2F appService. dobloo= j a Go | Links *

BUSINESSOBIECTS INFOVIEW \Welcome: User

&3 Home | Document List|| Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
History - Formatted Report for Drill F X

-

& Show all 0 Show Completed [T Show only instances owned by me =

[T Filter Instances By Time

Actionz - Organize -

= af 1
Instance Time ™ Title Run By Parameters Format Status
¥ apr23, 2008 1:26PM Formatted Report for Drill User Web Intelligence Fecurring
& Apr 23, 2008 1:27 P Forrmatted Report for Drill User Web Intelligence Success
2 Apr 23, 2008 11:23 AWM Formatted Report for Drill User web Intelligence Failed

=
1| I B

Discussions + |

€l L B B B B L = e

21. Click the Document List to return to the report you just scheduled.

You can see in the status that the document is listed as Recurring, as it is scheduled
to run every Monday.

You can use the Pause and Resume buttons to pause and resume an object’s instance
as needed. For example, if a BusinessObjects Enterprise Job Server is down for
maintenance reasons, you may want to pause a scheduled instance to prevent the
system from running the object because the object fails when the Job Server is not
running. When the Job Server is running again, you can resume the scheduled object.
Your System Administrator would advise you if this were to occur.
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Note: Pause and resume can be applied only to scheduled instances; that is, they can
be applied only to objects that have a status of Pending or Recurring.

InfoView
r = 2| Mew - add + | Organize = | actions - Search title « [ | £ of 1
B All Title * Last Run Type Owner Instances
. My Favorites %= Business Chjects Hyperlink administrator
EL b A link to the Business Objects websih
Public Folders ¥ Formatted Report for Drill Apr 23, 2008 1:27 PM Web Intelligence Report Administrator 3
0 pdrmiinistration Tools This sample document demonstrates
Auditor formatted repaort that is ready for dri
¥ Interactive Analysis Weh Intelligence Report Administrator i}
Repart Samples This sample document shows some t
Search Prograrm ¥ Track Data Changes Wieh Intelligence Report Administrator i}
This sample document demonstrates
formatted report that is tracking dats
¥ Working with Formulas Web Intelligence Report Administrator 0
This docurment shows how 1o work w
¥ Wdorking with Hyperlinks Web Intelligence Report Administrator 0
This sample document demonstrates
4 (I RET I B

Total: 6 objects

22. Select the Formatted Report for Drill document row.

You will now schedule the report using the format and destination features.
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InfoView

E% 2 | New - add - | Organize - | Actions|- Search title - | |2 M 4 Jofl » M

2 al Title * Last Run 7 Type Owner Instances

[550 py Favorites ‘& Business Objects Hyperlink Administrator

EL o A link to the Business Objects websit

E- 120 Public Folders Formatted Report for Drill A ) M |Web Intelligence Report| Administrator
[ pdrmiinistration Tools Th mple document demonstrates

- suditor -

I Feature Samples

formatted report that is for dri

i #  Interactive Analysis ‘\Web Intelligence Repart Administrator 0
Repart Samples This sample document shows some t
#  Track Data Changes ‘\Web Intelligence Repart Administrator 0

This sample document demonstrates

formatted report that is tracking dats
! wWorking with Farmulas wieb Intelligence Report Administratar i}

I Search Program

This docurment shows howe 1o work w
! Working with Hyperlinks web Intelligence Report Administratar i}
This sample document demonstrates

‘. 1> 4] | ]
Total: 6 objects

23. Click Actions to activate the drop-down menu.

24. Click Schedule.
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InfoView
T (]
File Edit View Favoites Tools Help | !'r'

Q Back - ) - Iﬂ IE‘] o | - Search - Favorites 421 | LA - - L‘b
Addiess I@ http:/ /baetraining: 8080/ nfaViswdpp isting/main. do ?appkind=Infaviewiservice=%2F Info\iewdpp i 2F common®2F appService. doblac=

BUSINESSOBIJECTS INFOVIEW

&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Formatted Report for Drill F X
Schedule Instance Title

Instance Title Formatted Report for Drill

Recurrence

Formats and Destinations

Caching

Events

Scheduling Server Group

Schedule | Cancel

Discussions + |

|@ javasciptYAHOO . widget. TreeView.gett ode|'digt av Tree' 4).toggle() l_ l_ l_ l_ l_ & J Local intranet

25. Click the Formats and Destinations link.
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InfoView

¥ Output Format and Destination

Cutput Format Cutput Format Details

Destinations for YWeb Intelligence - Formatted Report for Drill

[T Inbox T File lacation 7 FTP server [T Email recipients

[T sdobe Acrobat

» Destinations Options and Settings

26. Click the Adobe Acrobat check box.

You have several format options. The format choices available depend on the type of
object being scheduled. When you change a report to a different file format, you may
lose some or all of the formatting that appears in your report. However, the program
attempts to preserve as much formatting as the export format allows.

You can schedule an object instance to be sent to a specific destination on your
computer, on a network, a default file location, email, or FTP.

This information may be predefined by your System Administrator, or you could
modify it yourself. For example, if you choose Email recipients as the Destination
setting, you will be prompted to either use the defaulted email recipients (which your
Administrator has predefined) or specify different email recipients.

You will now schedule a document so that it gets delivered in Adobe Acrobat format to
your Inbox.

27. Click the Inbox check box.
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InfoView
File Edit View Favoites Tools Help | ;','
Q Back = ) ~ |ﬂ E‘] : | -~ Search ' Favorites 4! | = e - - gb
Address I@ http: #/boetraining: 2080/ nfotiewdppisting/main. do?appkind=Infoviewdzervice=%2F InfolfiewtppE 2F comman®2F appService. dobloc= j - Go | Links *
BUSINESSOBIECTS INFOVIEW
&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Formatted Report for Drill F X
Schedule Formats and Destinations
Instance Title
Recurrence ¥ Output Format and Destination
Formats and Destinations
Caching )
Events Output Format Output Format Details
Scheduling Server Group I ik Inteligence Destinations for Adobe Acrobat - Formatted Report for Drill
™ Microsoft Excel I Inbox [ File location T FTF server [ Email recipients
» Destinations Options and Settings
Schedule | Cancel
Discussions + |
[:&] Done [ [ 8 Local intranet

28. Click Schedule.
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InfoView

& Show all € Show Completed T Shaow only instances owned by me

[T Filter Instances By Time

Actions - Crganize -

Instance Time ~

Apr 23, 2008 1:28 PM
Apr 23, 2008 1:28 PM
Apr 23, 2008 1:27 P
Apr 23, 2008 11:23 AW

i Y

Title Run By Parameters
Formatted Report for Drill User
Formatted Report for Drill User
Formatted Report for Drill User
Formatted Report for Drill User

Formak

Adobe Acrobat
Web Intelligence
web Intelligence
Web Intelligence

2 of 1
Status
Running
Recurring
Success
Failed

29. Click Refresh™ .
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InfoView
BUSINESSOBIJECTS INFOVIEW Walcome: User
& Home | Docurment List| Open + | Send To - | Dashboards + Log Out | Preferences | About | Help
History - Formatted Report for Drill F X

-

& Show Al © Show Completed T Show only instances owned by me =

[T Filter Instances By Time

actions » Organize -

= of 1
Instance Time ~ Title Run By Parameters Format Status
'E Apr 23, 2008 1:28 PM Formatted Report for Drill User Adobe scrobat SUCCess
e Apr 23, 2008 1:28 PM Formatted Report for Drill User Web Intelligence Recurring
e Apr 23, 2008 1:27 PM Formatted Report for Drill User Wweb Intelligence Success
B Apr 23, 2008 11:23 AW Formatted Report for Drill User Web Intelligence Failed

=
4| I B

Discussions

30. Click the Document List to return to the report you just scheduled.

You can see in the Status column that the schedule has run successfully.

Now return to the document list so can check that the instance appears in your Inbox.
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InfoView

f B & | New » Add ~ | Organize - | Actions

= all

4

o My Favorites =
E inbox

Title “

Business Objects

A link to the Business Objects websit
Formatted Report for Drill

This sample document demonstrates

formatted report that is ready for dri
Interactive Analysis
This sample document shows some t
Track Data Changes

This sample document demonstrates

formatted report that is tracking dats
working with Formulas
This docurment shows howe 1o work w
Warking with Hyperlinks
This sample document demonstrates

Search title ~ [

Apr 23, 2008 1:28 PM

Type Owner

Hyperlink Administrator

Web Intelligence Report Administrator

‘\Web Intelligence Repart Administrator

‘\Web Intelligence Repart Administrator

wieb Intelligence Report Administratar

web Intelligence Report Administratar

o)

[ Jof1

Instances

| o]

31.

32.

33.

34.

35.

Public Folders ks
[0 administration Tools
Auditor
Festure Samples IF]
Report Samples
Search Prograrm Py
b d
b d
[ ]
Click Inbox.

Click the Feature Samples folder.

The document appears in Adobe Acrobat format.

Total: 6 objects

Now you will view some of the other scheduling options available to you.

Select the Formatted Report for Drill document row.

Click the Actions button to activate the drop-down menu.

Click Schedule.
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InfoView
File Edit View Favoites Tools Help | ;','
Q Back = ) ~ |ﬂ E‘] : | -~ Search ' Favorites 4! | = e - - gb
Addiess I@] hitp:/ /baoetraining: 8080/ nfavizwdppisting/main. dofappkind=Infoviewhservice=%2F Infolfiewdpp? 2F common®2F appService. dodlo Links **
BUSINESSOBIECTS INFOVIEW
&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Formatted Report for Drill F X
Schedule Formats and Destinations
Instance Title
Recurrence ¥ Output Format and Destination
Caching )
Events Output Format Output Format Details
Scheduling Server Group I~ 3 Destinations for Web Intelligence - Formatted Report for Drill
™ Microsoft Excel [T Inbox 7 File location T FTP server [T Email recipients
™ scdobe Acrobat
» Destinations Options and Settings
Schedule | Cancel
Discussions + |
|@j javasciptYAHOO. widget. TreeView. getMode('digN av Tree' 5). taggle(] || l_’_ l_l_’_ & J Local intranet

36. Click the Caching link.
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InfoView
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ame: User
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Schedule - Formatted Report for Drill

Schedule
Instance Title
Recurrence
Formats and Destinations

Scheduling Server Group

Caching

Available Formats to Cache:
C Microsoft Excel
[ Standard HTML
[C adabe Acrobat

Available locales:

Select the Formats to Pre-Load the Cache with when Scheduling {only applicable if scheduled to Web Intelligence
format)

Select the Formatting Locales to Pre-Load the Cache with when Scheduling

Selected locales:

Afrikaans (South Africa) i’
Arabic (United Arab Emirates)
Arabic (Bahrain

Arabic (Algeria)

Arabic (Egypt)

Arabic (Iraq)

Arabic (Jordan)

Arabic (Kuwait)
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=
= |
=

=

F x

Schedule | Cancel

Discussions

%

|@j javascipt YAHOO . widget. TreeView.gett ode|'digt av Tree' B).toggle()

37. Press [Enter] to continue.

L B B B B L = e

Caching Options will likely be determined by your System Administrator.

When the system runs a scheduled Web Intelligence or Desktop Intelligence
document it stores the instance it generates on the Output File Repository Server.
You can also have the system cache the report on the appropriate Report Server by
selecting a cache format for the document. If you don't select a cache format, the
system won't cache the document.

Note:To select a cache option, the output format you specified for the object must
be Web Intelligence or Desktop Intelligence. If you select a different format, the
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cache options you specify will have no effect.

Press [Enter] to continue.

InfoView
43 InfoView - Microzoft Internet Explorer
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BUSINESSOBJECTS INFOVIEW
&3 Home | Document List | Open - | Send To - | Dashboards - Log Out | Preferences | About | Help
Schedule - Formatted Report for Drill F X
Schedule Caching
Instance Title Select the Formats to Pre-Load the Cache with when Scheduling {only applicable if scheduled to Web Intelligence
Recurrence format)
FDrmate: and Destinations Awailable Formats 1o Cache:
Gaching I Micrasoft Excel
Events Microsoft Exce
Scheduling Server Group ™ Standard HTML
[T adobe scrobat
Select the Formatting Locales to Pre-Load the Cache with when Scheduling
Available locales: Selected locales:
Afrikaans (South Africa) i’ = |
Arabic (United Arab Emirates)
Arabic (Bahrain
Arabic (algeria) 22 |
Arabic (Egypt)
Arabic (Irag) = |
Arabic {Jordan)
Arabic (Kuwait)
Arabic (Lebanon) 4
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Schedule | Cancel
Discussions F |
|®j javazcipt: vAHOD widget TreeView gethlode('digh awTree' 6] toggle(] l_’_ l_l_’_ l! Local intranet

38. Press [Enter] to continue.

Another scheduling option that you don't see here is for Parameters.

Parameters prompt the user to enter information in a report; this information may
determine what data appears in the report. For example, in a report that is used by
sales, there may be a parameter that asks the user to choose a region. When the
user chooses a region, the report displays the results for that specific region instead

Copyright 2008 Business Objects SA. All rights reserved. 26 of 29



@
Objects

Scheduling documents an SAP company

of displaying the results for all of the regions in the report.To set a parameter when
scheduling, click the parameter value. You will be prompted to enter the parameter
value.

Note:

-In Web Intelligence documents, parameters are called prompts.

-If the object that you schedule does not contain parameters, then the Parameter
option does not appear on the Schedule page. This is why it does not appear in this
example.

-The appearance of the parameter prompts on the Schedule page may differ from
object to object, depending on how the parameter field was created. Program objects
may provide an Argument field instead.

Press [Enter] to continue.

InfoView
# Info¥iew - Microsoft Inteinet Explorer —1=21x]
File Edit View Favoites Tooks Help | r
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Schedule Cancel
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39.

Press [Enter] to continue.

Event-based scheduling provides you with additional control when you schedule
objects; you can configure the system so that objects are run only after a specified
event occurs. Working with events consists of two steps: creating an event and
scheduling an object. That is, once you create an event, you can select it as a
dependency when you schedule an object. The scheduled job is then processed only
when that event occurs. Your System Administrator will likely be creating the events
and you will see them appear here.

To specify an event to trigger the scheduled object, select the event in the Available
Events pane, and then click >.

To schedule another event to trigger on completion, click the schedule event in the
Available Schedule Events pane, and then click >.

Press [Enter] to continue.

InfoView
<2 InfoView - Microsoft Internet Explorer _[=]x]
File  Edit iew Fawortes Toole  Help ‘ ,',’
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&3 Home | Document List | Open ~ | Send To ~ | Dashboards - Log Out | Preferences | About | Help
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Schedule Scheduling Server Group
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Recurrence
o @ Use the first available server
Formats and Destinations
Caching © Give preference to servers balanging to the selected group
Evants i
Scheduling Server Group € Only use servers belonging to the selected group
-
7 Run at origin site
Schedule | iCancel |
Discussions F ‘
[&]Done (o T S Cocalintaret
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40. Press [Enter] to continue.

When you schedule an object, you can select the server group the system uses to run
the object.

Note: This setting will likely be set by your System Administrator.

Press [Enter] to continue.
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